
Executive Assistants Group 1 Meeting Minutes 2017 

  2017 MINUTES 
  GOVERNOR JAY INSLEE ADMINISTRATION 
 

Date Time/Location Agenda Attend Notes 

Jan. 4, 2017 Time: 8-10am 
Location: BIIA 
 

General Business 
Bylaws discussion 
Speaker, Aaron Wyatt, 
WSAC 

11 Bylaws discussion on Article V. Officers 
Presentation: Meeting Minutes Revisited 

Feb. 1, 2017 Time: 8-10am 
Location: BIIA 
 

General Business 
Speaker, Cassandra Garcia, 
PLIA & Alyssa Auvinen, DOH 

8 Presentation:  The Wonders of Prezi & Healthy Guidelines for Meetings 

March 1, 2017 Time: 8-10am 
Location: BIIA 

General Business 
Speaker, Jason Beers, 
WaTech 

10 Legislative Reception debrief 
Last call for EAG Officers for 2017-18 
Presentation:  The Vault 

April 5, 2017 Time: 8-10am 
Location: BIIA 

General Business 
Speaker, Wendy Hinand, 
M.A. and Lydia Mills, WGU 

8 Financial audit report back 
Presentation: Benefits of attending Western Governor’s University 

April 27-28, 
2017 

Planning Session 
Location: Quality Inn, Ocean 
Shores, WA 
 

General Business 
Bylaws Update 
Guest speaker, Haley Lowe 

13 Spring planning session. Discussion regarding future training needs, potential 
workshops, and committees and updates to the Bylaws.  Changes unanimously 
passed 
Presentation focused on job satisfaction and tools for creating a positive work-life 
balance 

May 3, 2017 Time: 8-10am 
Location: BIIA 
 

General Business 
Speaker, Kerry Radcliff & 
Tiffany Wallace WSR 

11 Debrief on planning session;  
Review of finalized Audit Report and Bylaws changes 
Presentation on public speaking 

June 7, 2017 Time: 8-10am 
Location: BIIA 
 

General Business 
Speaker, Kate Reynolds, 
State Ethics Board 

9 Presentation:  Role of the State Ethics Board 

July 5, 2017 Time: 8-10am 
Location: BIIA 

General Business 
Lieutenant Sam Ramirez, 
WSP 

10 Fall conference date and budget set 
Presentation:  Active Threats:  Shooters in Public Agencies/Meetings 
 

Aug. 2, 2017 Time: 8-10am 
Location: BIIA 
 

General Business 
Speaker:  Linda Sullivan-
Colglazier, AAG 

8 Presentation:  Overview of Robert’s Rules of Order 

Sept. 6, 2017 Time: 8-10am 
Location: BIIA 

General Business 
Speaker: Liz Lewis-Lee, OSPI 

6 Presentation:  Cyber Security  

Oct. 4, 2017 Time: 8-10am 
Location: BIIA 

General Business 
Speaker, Jennifer Barnes & 
Jeff Dixon Ross, PEBB 

11 Day of Caring debrief 
Update on upcoming Accessibility Workshop scheduled Nov. 2, 2017 
Presentation:  Benefits open to change during Open Enrollment and other 
programs available to state employees 
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Date Time/Location Agenda Attend Notes 

Nov. 1, 2017 Time: 8-10am 
Location: BIIA 

General Business 
Speaker, Cheryl Fambles, 
Pacific Mountain Workforce 
Dev. Council 

11 Fall conference debrief and recap of evaluations 
Date and budget set for SPWS – May 17-18, 2018, Motion approved 
Presentation:  Who they are and how they can benefit state agencies 

Dec. 6, 2017 Time: 8-10am 
Location: Red Lion, Olympia, 
WA 

General business 11 Accessibility workshop debrief 

 














































