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  1997 MINUTES 
  GOVERNOR GARY LOCKE ADMINISTRATION 
 

Date Time/Location Agenda Attend Notes 

Jan. 8, 1997 
 

Time: 8-10am 
Location: Capital Courthouse 
(Lisa Perez, Gov’s EA 
attended) 

General Business 
Roundtable 
Speaker, Larry Beyer, BHR  

18 Transition – EAs moving to new agencies.  

Lisa Perez thanked EAG for being an incredible resource. 

Leg Reception 100 attendees. 

Training - Stress Management 

Feb. 5, 1997 Time: 8-10am 
Location: Capital Courthouse 

General Business 
Round Table 
Speaker, Marilyn McCabe  

17 Leg Reception Update – 50 attended and was held in the SOS office. 

More changes for EAs moving to new agencies.  

One day conference will replace Ft. Worden in May or June. 

Training - Effective Delegation Skills and Empowering Others 

March 5, 1997 Time: 8-10am 
Location: Capital Courthouse 

General Business 
Roundtable 
Speaker, Annette Hansen  

13 Liz Mattos/Kym Ryan Gov EAs unable to attend due to meetings. Will work with 
them to set up a separate meeting time to meet with EAs. 

New EAG Logo and letterhead. 

Training - Enhancing Professional Image through Improved Communication Skills 

April 2, 1997 Time: 8-10am 
Location: Capital Courthouse 

General Business 
Roundtable 
Speaker, Paul Taylor, DIS  

13 Training - Public Information…Access & Privacy 

May 7, 1997 Time: 8-10am 
Location: Capital Courthouse 

General Business 
Roundtable 

 Elections 

Notes sent to all EA’s who were not spoken to over the phone. 

June 11, 1997 Spring Planning 
Time:  8:30-4:30 
Location: Lacey Comm. Center  

No minutes   

July 1997 No Meeting?    

Aug. 6, 1997 Time: 8-10am 
Location: Capital Courthouse 

General Business 
Roundtable 
Speaker, Fred Stephens 
Deputy Chief of Staff, Gov’s 
Office 

15  

Sept. 3, 1997 Time: 8-10am 
Location: Capital Courthouse 
(Liz Mattos, Gov’s EA 
attended) 

General Business 
Speakers, Janet Bloom and 
Sandy Miller, ESD 

7 Newsletter/EAG Announcements 

Training – Washington WorkFirst Program Overview 

Stopped collecting $1 for membership dues. 

Permanent designee – change to bylaws will be discussed at the November 
meetings. 

Oct. 3, 1997 Fall Conference   Lower attendance. 

WASHINGTON STATE 

EXECUTIVE ASSISTANTS GROUP    



Executive Assistants Group 2 Meeting Minutes 1997 

Date Time/Location Agenda Attend Notes 

Location L&I 

Nov. 5, 1997 Time: 8-10am 
Location: Capital Courthouse 
(Liz Mattos, Gov’s EA 
attended) 

General Business 
Speaker, Marsha Tadano 
Long, GA 

25 Six new members attended – most likely from push from personal telephone calls 
and notes. 

 

Dec. 3, 1997 Time: 8-10am 
Location: DOL 

General Business 
Speaker, Meredy Davis, EAP 

13 Encouraged EAs to appoint permanent designees if they are unable to attend. The 
preference is to have the EA attend, but if that is not possible, the designee should 
be just as committed to the group. 

Bylaws revised. 
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