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SKILL BUILDING TIP: DOODLE

Presented to EAG by Leslie Pope
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AGENDA/SUMMARY SLIDE

• INTRODUCE DOODLE

• SHOW YOU HOW TO USE IT

• Q & A



DOODLE

WHAT IS IT?

A FREE scheduling tool to coordinate meeting participants

 Easy to use

 Flexible parameters to include:

 Multiple meeting dates

 Multiple meeting times

 Multiple participants

 Allows participants to see others’ responses and comments

 Provides easy analysis of results



DOODLE
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STEP 1 – Go to Doodle Website

www.doodle.com

Click & start

Easy instructions

Other options

http://www.doodle.com/
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Step 2 – Follow Instructions

Meeting title

Location optional

Use description to 

provide meeting details, 

instruct users how to 

respond

N/A for Free Account

Provide your email address
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Step 3 – Set Up Survey

1. General

2. Time suggestions

3. Settings

4. Invite

Get creative and use the time slots for other 

options including location, menu selection, etc.
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Step 4 – Send Poll/Administer

Use Admin link to view survey; proof, etc.,

Use link for pool to send to participants

Participants see this 

window 
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Step 5 – Review Results

Survey results are easily 

viewed; note trends and 

decide on a meeting date. 

See comments for 

additional input. 

Results can be exported to 

Excel; comments may not 

export with survey results.

Conclusion:

Communicate date selection and 

meeting details to participants via 

email.
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Summary

www.doodle.com

Follow instructions

Explore options

•Free and easy

•Fee pay for more options

Q&A

http://www.doodle.com/

