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  1992 MINUTES 
  GOVERNOR BOOTH GARDNER ADMINISTRATION 
 

Date Time/Location Agenda Attend Notes 

Jan. 10, 1992 
 

Time: 8-10am 
Location: Employment 
Security Department 
 

General Business 
Guest Speaker, Mary Lou 
Flynn, Governor’s Office 
Roundtable 

10 The Career Development Committee reported that the Career Executive Program 
would not be establishing a program for administrative support. The group was 
asked to consider what kind of training should be included in a program to provide 
direction, some suggestions: communication skills, legislative experience, and 
flexibility. 

June 1992 set as target date for a Writing Reference Manual. 

Group agreed that having speakers at meetings was a good use of time. Mary Lou 
Flynn from the Governor’s office made a presentation on press relations and the 
Governor’s Health Care Reform initiative.  Regarding Press relations – teamwork is 
essential, anticipate the worse and plan to avoid it; use key messages or “themes” 
to get your message across and be consistent.  

Meeting in this year are hosted at members locations.  

Feb. 5, 1992 Time: 8-10am 
Location: Health Care 
Authority 

General Business 
Guest speakers, Sue Bailey, 
DSHS’s Office of Support 
Enforcement and Nancy 
Wuerth of the Governor’s 
Committee on Disability 
Issues and Employment 
 

13 Guest speaker shared information about the Society of Government Meeting 
Planners (SGMP).  

Guest speaker shared information on the Americans With Disabilities Act which 
became effective for state and local governments on January 26, 1992. A resource 
guide was provided to members present.  

Members voted to discontinue brown bag noon meetings. 

A newsletter was suggested. 

March 4, 1992 Time: 8-10am 
Location: Department of 
Revenue 

General Business 
Speaker, Veltry Johnson, 
Public Information Officer, 
Department of Corrections 

11 Members volunteered to pursue creating a speakers bureau for membership use.  

Members agree that the group should plan to review goals and objectives on an 
intermittent basis throughout the year.  

Guest speaker discussed how to deal with the media and other constituents. A 
reminder is provided that there is no such thing as “speaking off the record.” 

April 1, 1992 Time: 8-10am 
Location: Superintendent of 
Public Instruction 
 

General Business 
Guest speaker, Dick 
Merchant, DOP 

9 Guest speaker addressed the EAG about willingness schedule career development 
training exclusively for the Executive Assistants Group.  

May 2, 1992 Planning Conference 
Time: 11am-3pm 
Location: Lottery Commission 
 

General Business 
Guest speaker, Aundriette 
Smith, Best Western 
Executive Inn at Fife and 
Marilyn McCabe, DOP 

11 Guest speaker Marilyn McCabe, gave an overview of the information to be 
presented at the retreat. She uses Johari Window Instrument in her seminars which 
helps provide insight about present status and leads into discussion about where to 
be in the future and to measure growth.  

Work Force 2000, a team that was put together to do a clerical class study has had 
several meetings. EAG has been invited to a meeting which also consists of 15 
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personnel managers and union representatives. The report back expressed 
concerns about the class review exclusion of Administrative Assistant and Legal 
Secretary, the plan to review only 10% sample, and there is concern that an 
adequate representation cannot be achieved. Because the study will not be done in 
a proper manner, it would not be worth spending EAG time on it.  

June 11-12, 
1992 

Retreat 
Location:  
 

Planning Retreat   

Aug. 5, 1990 Time: 8-10am 
Location: State Patrol 

General Business 
 

15 The expenses of the retreat exceeded the income by $150.25; it was noted that 
planners should be more mindful next year. 

Survey results distributed and concluded that 10 of the 19 responding indicated 
that the first Wednesday of the month was fine so the day will be unchanged.   

Members agreed that the fall training would be extended to all exempt clerical 
personnel, not just those who report directly to an agency director. The group 
reiterated that membership would remain open to just those who report directly to 
an agency director with the only exception being the exempt confidential 
secretaries in the Governor’s Office. Higher Education would still be excluded.  

The Governor’s office is willing to sign a letter to introduce the Writing Reference 
Manual. A request is being made to ask OFM to underwrite the cost of having 5,000 
made and the agencies will pay OFM $1.95 for each copy. 

Work Force 2000 continues, through July 1994. Questionnaires were sent to some 
of the employees and had a 60% return rate; responses are being tabulated by 
DOP. It is encouraged that members participate because while DOP will do a 
professional job, they will not have a passion for it.  

Sept. 2, 1992 Time: 8-10am 
Location: State Patrol 

General Business 
 

13 Announcements about the Fall conference will go out under the DOP letterhead 
with the attached agenda on EAG letterhead.  The theme is “Transition in State 
Government”. 

A committee is formed to create a one page flyer describing EAG, goals and 
activities.  

Oct. 7, 1992 Time: 8-10am 
Location: Department of 
Personnel 

General Business 
 

16 Although anticipating only 60 attendees for the conference, 110 registrations have 
been received. Registration will be closed if the facility does not have a larger room 
available.  

Department of Personnel will reproduce the materials for the packets and provide 
folders.  

Nov. 7, 1992 Time: 8-10am 
Location: Natural Resources 
Building 

General Business 
 

13 With 144 registered for the conference, there is a concern that the conference will 
have to be relocated as it does not comply with the Americans With Disabilities Act.  

Dec. 2, 1992 Time: 8-10am General Business 11 The conference was a success and expenses totaled $1,269.98. 
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Location: Department of 
Community Development 

Guest Speakers: Bill Moore 
and Shirley Wilks, 
Department of Employment 
Security 

Presentation on resume writing provided.  

Newsletter will be biannual and will include a calendar of events, upcoming EAG 
meeting dates and places, and committee reports. Each committee chair will be 
asked to write a summary and status report. Newsletter attached.  
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